
 

 

 
 

Position Title: Director of Finance 
 
Organization: Ontario Liberal Party 
 
The Ontario Liberal Party office staff team consists of 10-12 people working in downtown 
Toronto. 
 
Type: Full-time. In-person. 
 
Location: Ontario Liberal Party office, 344 Bloor St W, Toronto, Ontario 
 
Application Deadline: Applicants are encouraged to submit by Monday April 27, 2026. The 
position may remain open until filled. 
 
Overview: 
The Ontario Liberal Party (OLP) is seeking a strategic, detail-oriented, Director of Finance to 
oversee the Party’s financial operations, regulatory compliance, and financial stewardship. 
 
This is a hands-on, controller-level role, reporting directly to the Executive Director and 
working closely with the elected Treasurer. The Director of Finance will lead the budgeting, 
financial planning, Elections Ontario filings and compliance, and reporting functions. The 
Director of Finance will also be responsible for day-to-day direct execution of all 
bookkeeping functions including payroll. 
 
This is a senior leadership position that plays a key role in supporting the Party’s 
operational stability and campaign readiness. 
 
Key Responsibilities: 
• Financial Strategy & Planning 

o Develop and manage the Party’s annual budget, forecasts, and multi-year financial 
plans. 

o Provide strategic financial advice and regular updates to the Executive Director, 
Treasurer, CFO, Finance Committee, and senior leadership team. 

• Elections Ontario Compliance & Reporting 
o Ensure full compliance with Elections Ontario regulations, including CR4 and AR10 

filings, audits, and contribution tracking. 
o Prepare monthly, quarterly, and annual financial statements. 
o Prepare required documentation for audits and coordinate with external auditors. 

  



 

 

 
 

• Cash Management 
o Monitor cash flow on a regular basis to ensure sufficient liquidity and prudent 

reserve management. 
o Manage banking relationships and optimize the Party’s cash position and short-term 

investments. 
• Financial Operations & Bookkeeping 

o Undertake the day-to-day financial functions including accounts payable, payroll, 
banking, and monthly reconciliations using QuickBooks Online. 

o Maintain and enhance internal financial controls, policies, and procedures to 
safeguard the Party’s assets and ensure ethical financial management. 

o Responsible for the accurate entry of all transactions into the accounting software. 
o Reconcile contribution activity in collaboration with the Director of Centralized 

Receipting. 
o Liaise with internal stakeholders regarding monetary transfers, including riding 

association CFOs, commission Treasurers, local campaign CFOs, and leadership 
campaign CFOs. 

 
Qualifications: 
• CPA designation required. 
• Minimum 7–10 years of progressive experience in financial management, ideally in a 

political, non-profit, or campaign environment. 
• Proven experience managing complex budgets. 
• Strong understanding of financial compliance and regulatory frameworks. 
• High level proficiency in accounting software and Microsoft 365 including Excel. 
• Excellent communication, analytical, and problem-solving skills. 
• High integrity and discretion. 

 
Additional Assets: 
• Experience with Elections Ontario or Elections Canada accounting and reporting. 
• Proficiency with QuickBooks Online. 
• Knowledge of Salesforce or similar CRM platforms. 
• French language fluency. 

 
Salary and Benefits: The Ontario Liberal Party offers a competitive salary commensurate 
with experience, along with a comprehensive benefits package. The position will require 
occasional travel and evening/weekend work, especially during campaign periods. 
 
Application Process: Applicants should include their resume in an email to 
careers@ontarioliberal.ca by the application deadline, and please include the position title 
in the email subject line. Not all applicants will be contacted for an interview. 


